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Mandatory Training Task Force: Terms of Reference  

May 2020  

Next review: May 2021 

 

Purpose  

Provide recommendations on revised course material, new course material & recommendations for 
additional mandatory training to regarding the College’s; 

1) Code of Ethics 
2) Reconciliation with Indigenous peoples and  
3) Legal requirements for applied biology professionals practicing in the natural resource sector in 

BC.  

This Terms of Reference (ToR) is specific to Mandatory Training Task Force (MTTF).    

Membership 

• The Task Force will be appointed by the Council. 

• Membership will consist of a Chair and at least three (3) members, a lay member if possible, the 
President (optional) and others as appropriate (e.g subject matter experts). 

• Members will serve for the duration that the Task Force – up to three (3) years. 

• The CEO, Registrar and Deputy Registrar may be additional ex-officio committee members plus 
other staff, as needed. 

• As required, other professionals may be invited to Task Force meetings to enhance the 
understanding of the development and implementation of training courses. 

Meetings 

• Meetings will occur at the request of the Chair, member of the committee or College staff. 

• Meetings will be attended by the Task Force members, College staff, and others upon request 
(e.g. consultants). 

• Quorum required for meetings will be a minimum of three (3) registrants (including the Chair). 

• Notes of all meeting proceedings will be available to any member of Council upon request. 

• Written reports will be submitted to the Executive Committee or Council or may be given 
verbally by the Chair of the committee or designate. 
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Duties and Responsibilities   

It is expected that Task Force members will make every effort to attend meetings and prepare for 
meetings in advance. 

All information and materials developed by the Task Force will be held in confidence and will not be 
shared with parties outside the College of Applied Biology, unless a formal decision has been made to 
communicate to external parties or organizations.  

The Task Force will be responsible for: 

• Produce policy and strategic direction recommendations for the Mandatory Training Program 
and the three courses in order of priority and anticipated date of implementation: 

1) Code of Ethics (2020) 
2)  Reconciliation  with Indigenous peoples (2021) and  
3)  legal requirements for applied biology professionals practicing in the natural resource 

sector in BC (TBD).  

• Providing advice and recommendations to Council to inform College strategies and actions to 
develop the College’s mandatory training courses and their application. 

• Identifying challenges and opportunities in implementing training courses.  

• Collaborate with statutory committees as required. 

• Prepare annual or quarterly reports to Council and other committees, as required. 

Resources and Budget  

The Task Force will operate within the budget allocated by the Council of the College of Applied Biology. 
Should unforeseen expenses occur, the Chair will seek authority to overextend the budget. 

Deliverables 

• Deliver a revised Code of Ethics course and exam 

• Investigate Indigenous training platforms and courses as options to meet the College’s and the 
Professional Governance Act requirements.   

• Determine requirements for a training course that is focus on the legislative framework for 
natural resource professionals in BC.  


